


Reimbursement	No-No’s	
	
	

•  No	reimbursements	above	$250.	Purchases	above	that	
amount	should	be	done	on	a	Purchase	Order.	

•  No	reimbursements	for	out	of	pocket	payment	for		
contracted	services.			

•  No	reimbursements	for	Office	Depot	and	other	
contracted	sources	of	supplies.	

•  No	reimbursements	for	expenditures	that	may	be	
deemed	“gi?s	of	public	funds”,	such	as	food,	giWs,	


